Andi-Co Online Shopping
How to create a new user

—
Andi-Co Australia Pty. Ltd.

hen moving through the fields use the TAB key, do not press ENTER. Once all information is entered proceed as indicated

Andi-Co Australia

To create new users under the
administration tab, please follow
steps as show below:

(1)

* To create a new store user go to the drop
down menu under ‘Accounts’ then ‘User
Admin’.

()

* The screen to the right will appear in your
Internet browser window.

* To create a new user press the ‘New’
button.

()

* The screen to the right will appear. In the
‘Login ID’ area your store code number will
automatically appear followed by the dash

()-

* In this example Sally is the new store
member having her account created.

(4)

* All user names must be created using
the prefix, which in this example is
‘YourCode-'.

« All stores will be given a store number
followed by a dash (-). This will become
your permanent prefix for all store
members.

« If the prefix is not allowed the warning
window will pop up as shown to the right.

HOOVER LAUNDRY

OrerReview Accounts ChangePasswoii  Support  Logout

HOOVER DISHWASHERS

Welcome to the Hoover Online Order System

To Enterthis order on behalve of another User in this store simply Click
“Change’ Current User on the Black Menu sirip above.

Click Terms and Conditions above to Show Customer Online. Applicable to all orders.
To Browse this Catalogue use the Drop Down Tags on the Grey Menu strip above.
Add Products to the Shopping Cartfrom the Drop Down browsing Catalogue.
Clickthe Green View Cart Button to View and or Modify the Shopping Cart

‘The Shopping Cartis also available from the Main Order Review Drop down on the Black
Menu strip.

@ Contains () Starts With( Search )
Customer Code
600601

Y¥ourCode-admin

3 record page/

Login ID : YourCoce-admin

First Name : YeurCode-admin

Sumame : YourCode-admin
Password :
Confirm Password :

Notification Email Address : sale@andico.com.au

iAllow Selection of Other Users :Yes
Search For : @ Contains () Starts With( search )
Surname Customer Code

Sample User YeurCode—‘admin 600801

Modh"y : New : Delete : MultipleAccounts ©
3 records. (1 page)

Login 1D :[YourCode-Sally
First Name :|
Sumame ;|
Password :|
Confirm Password :
Notification Email Address :
[Allow Selection of Other Users : [

The login must consist of the prefix YourCode-




| @ Contains O Starts With (Search )

Surname og Customer Code

Once all details have been
filled in press the ‘Ok’ button

[='Wodify : New : Delete : MultipleAccounts : Cancel : OK
1

[YourCode Sally

Notification Email

Login ID : YourCode-Admin
First Name : Test
Sumame : Admin
Password : Enter the users's surname
Confirm Password :

Notification Email Address : test@andico.com.au
{Allow Selection of Other Users :Yes




